GUIDELINES FOR CONDUCTING ELECTION @ CENTRES

1.0. Executive Committee appoints a Returning Officer to conduct the elections. If the centre is inactive, the President/Vice-President/Secretary General can nominate a Returning Officer to conduct elections.

2.0. The Returning Officer calls for nominations for the various vacancies as per the bye-laws (13-c) giving 21 days’ notice for election of office bearers giving the schedule as under :

1. Last date for receipt of nominations

2. Scrutiny of nominations

3. Last date for withdrawal of nominations

4. Last date for dispatch of ballot papers

5. Last date for receipt of ballots

6. Counting of ballots and declaration of results

The time schedule should provide sufficient time for all the activities.

The notice shall also indicate the title of various posts and the number of vacancies in each post.  

The notice shall also guide how the nominations are to be sent.

The notice shall contain abstracts from bye-laws regarding composition of Executive Committee.

The notice shall also outline on what is expected from the office bearers.

The notice shall enclose the nomination form. 
3.1.
After the receipt of the nominations, the Returning Officer take two more members of ICI from the respective centre probably any GC member, Chairman,  Secretary, Executive Committee members as scrutinizing committee members and scrutinize the nominations received.

3.2. He/she prepares a statement of nominations received for each post indicating the name of the candidate, name of the proposer and name of the seconder including their membership number.

3.3. The committee verifies the validity of membership of each nomination and if any nomination is not valid rejects the same indicating the reasons for the rejection.

(2)

3.4. The verified statement is sent to all candidates, their proposers and seconders citing the last date for withdrawal if any candidate exercises his/her option to withdraw.

4.1. After the last date of withdrawal ballot papers are printed separately for each post giving the names of the candidates and space for exercising the voter’s choice.

4.2. The reverse side of the ballot paper shall contain facsimile signature of the Returning Officer.

4.3. A notice calling the voters to exercise their franchise, giving the posts and the names of the contestants has to be sent to all eligible voters of the respective centre.

4.4. The notice shall be accompanied by a short bio-data of each contestant.

4.5. The notice shall contain the last date and time for the receipt of the ballot papers.

4.6. The notice shall contain the instructions as to how to exercise the vote and send the ballot papers.

4.7. The notice shall be accompanied by requisite ballots, a cover for ballot paper, superscribed “ballot paper” on the envelope and another cover on which the address of the Returning Officer is printed and contains the voting member’s name, membership number, etc., for posting the ballots.

5.0. All the ballots received are kept in the closed box.

5.1. On the assigned day, the Returning Officer, along with the counting committee first verifies all the envelopes for the validity of the members.  Then the ballot envelopes of the valid members are opened, scrutinized and counted.

5.2.
The results are declared by the Returning Officer to the candidates, and to the headquarters.

5.3.
The elected candidates take their office on a specified day as decided by the Executive Committee.

INDIAN CONCRETE INSTITUTE.............CENTRE
ELECTIONS ..............
NOMINATION OF OFFICE BEARERS

Position : Chairman/Secretary 

               Committee Members (eight)            

……………………….….

Name & Address of nominated

Person/organization




…………………………..








…………………………..








…………………………...

Nomination agreed to by the

Candidate




………………………….…








(Signature)  (Memb.No.)

…………………………………………………………………………………….

1. Proposed by
Name




………………………….…

(Signature)  (Memb.No.)


Address






………………………….…









………………………….…









………………………….…

2. Seconded by
Name




………………………….…

(Signature)  (Memb.No.)


Address






………………………….…









………………………….…







………………………….…

------------------------------------------------------------------------------------

3.  Nominations shall reach the Returning Officer, in a cover superscribed    

 “Nominations Elections...................” before 5.00 p.m. on ....................
Election of office bearers is due to the posts of Chairman, Secretary and eight Committee Members. 

4. A short bio-data of the candidate in not more than 100 words highlighting the contributions to the profession and ICI should be enclosed.  No other letter shall be attached.

Use one nomination form per candidate per position per envelope.

More than one nomination for the same candidate will summarily get rejected.

